
Photovoltaic Permit
Application Training

C O U N T Y  O F  H A W A I ’ I

Department of Public Works
Building Division



Learn how to navigate the PV permit application
process efficiently.
Understand the key requirements and
documentation needed for permit approval.
Gain insight into common errors and how to
prevent them.
Learn tips for submitting accurate and complete
applications to streamline the approval process.
Learning how to use Field Book Records to
research Permit History
Learning how to check Property Ownership  on
RPT.
Learn how to navigate the PV permit application
process efficiently.

Training Overview



1. Open the COH Planning Department’s Field Book Records.
2. Using the Parcel Number, first select the correct Zone Number.
Parcel Number Format: I-Z-S-PPP-ppp-CCCC
 
 I - Island Number (one digit) Not used in Field Book Records
 Z - Zone Number (one digit)
 S - Section Number (one digit)
 PPP - Plat Number (three digits)
 ppp - Parcel Number (three digits)
 CCCC - CPR or Condominium Number (four digits)

Field Book Records
COH Planning Department

https://www.hawaiicounty.gov/departments/planning/field-books












Real Property Tax Office
Obtaining Property Ownership



Search by Parcel Number or address



Property Owner 
Information



Permit 
History

Check field records first, RPT history does
not up-to-date permit information



COMMON ERRORS FOUND IN 
PV PERMIT APPLICATIONS



Property
Owner

Declaration
Form 

Not provided
Not signed
Wrong owner
per RPT
Wrong TMK
number
Add Trust,
LLC, INC
DHHL
properties
needs DHHL
signature



Project 
Declaration 

Form 

· Not provided
· Not signed

· Wrong owner
per RPT

· Wrong TMK
number

· Selected
Owner Builder

and listed a
Building

Contractor
· Wrong
license

number (RME
license

instead of
Contractor

license)





How to apply
for a 

Residential
Photovoltaic

Permit









-# OF PANELS
-WATTAGE PER PANEL 
-BATTERY / INVERTER

-IF PV IS UNDER 10KW  OR HIGHER

Required information needed in Description section











 PV WORKSHEET
(STRUCTURAL) IN LIEU OF
ARCHITECT/STRUCTURAL

STAMP, IS ATTACHED.

BUILDING PLANS SHOULD
HAVE OWNER NAME AND

TMK PER RPT



OTHER COMMON ERRORS FOUND IN PV PLANS

· Not provided
· Wrong owner per RPT
· Wrong TMK number
· Missing Site plan
· Missing Design Professional Stamp/Signature (Electrical Engineer for
PV systems greater than 10kw)
· Missing Electrical Plans
· Missing PV evaluation worksheet and/or building plans stamped by a
structural/architect identifying racking system and installation details. 
a. Missing Roof Layout
b. The number of panels is incorrect on plans
· Missing Cloud + Delta for Revisions and Resubmittals



IF AT ANYTIME YOU ARE NOT ABLE
TO FINISH THE APPLICATION, YOU

CAN SAVE AS A DRAFT.
ATTACHMENTS DO NOT SAVE IN

DRAFT.









Application via EPIC 
    · Custom fields in additional information not completed 
       · Number of panels, Batteries, and valuation as applicable

DHHL approval letter not provided 
AR/PE Correction Response letter
AR/PE Revision Narrative letter
Parent Building Permit Number 

      · Wrong or missing
      · HELCO bill (wrong address / not latest)

Permit History 
      · Wrong permit type
      · Duplicate submittal from same company or different company

OTHER COMMON ERRORS FOUND IN PV PERMIT APPLICATION



MAHALO


