
RULESOFPROCEDURE

OFTHEKAILUAVILLAGEDESIGNCOMMISSION

RULE1

MEETINGS

1-1 TheKailuaVillageDesignCommission (hereinaftercalled “Commission”) shall
holdregularmeetingsforthetransactionofpubicbusinessatatimeandplace
scheduledbytheCommissiononeveryotherTuesdayofeachmonthoronthe
followingdayifsuchTuesdaybeapublicholiday, provided, thatregularmeeting
datemaybechangedtoanotherdaybymotiondulyadoptedataregularor
specialmeetingatleastoneweekpriortotherescheduledmeetingdate.  

1-2 SpecialmeetingsmaybecalledbytheChairoftheCommissionoramajorityof
theCommission, pursuanttosection13-20(c) oftheCountyCharter.  

Rule2

ADJOURNMENTS

2-1 Meetingsmaybeadjournedatanytimebymotionandvote.  Unlessotherwise
specifiedinthemotion, everymeetingshallbeconsideredadjournedtotheusual
hourofmeetingonthenextmeetingdate.  

Rule3

QUORUM

3-1 AmajorityofallthememberstowhichtheCommissionisentitledshall
constituteaquorumtodobusinessandtheconcurrenceofamajorityofallthe
memberstowhichtheCommissionisentitledshallbenecessarytomakeany
actionoftheCommissionvalid.  
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Rule4

MEETINGSOPENTOTHEPUBLIC

4-1 AllmeetingsoftheCommissionshallbeopentothepublicandheldinpublic
places, unlessanexecutivemeetingisnecessary.  

Rule5

RECORDSOFTHEMEETING

5-1 AllrecordsandminutesoftheCommissionshallbeopenforinspectionbyany
personatanytimeduringbusinesshours, exceptasotherwiseprovidedbylaw,  
pursuanttoSec. 13-20oftheCountyCharter.  

Rule6

OFFICERSANDTHEIRDUTIES

6-1 PresidingOfficer. TheChairoftheCommissionshallbethepresidingofficer
oftheCommission.  IntheabsenceoftheChair, theVice-Chairshallpreside.  In
theabsenceoftheVice- ChairtheCommissionshallappointapresidingofficer
fromitsownmemberswhoshallhavethesamerighttovoteasothermembers;  
HOWEVER, thatwhenandsolongastheChairistemporarilyunabletoperform
his/herduties, theVice-Chairshallhaveallthepowersandbesubjecttoallthe
dutiesofsuchChair.  

ItshallbethedutyoftheChair

a. ToopenthemeetingoftheCommissionattheappointedhourbycallingthe
meetingtoorder.  

b. Tocallfortheapprovaloftheminutesoftheprecedingmeetingwhena
quorumshallbepresent.  

c. Tomaintainorderandproperdecorumindebate.  TheChairshallnotengage
indebateordiscussionofanyissuebytheCommission.  Ifhe/shewishes
todoso, he/sheshallfirstberequiredtorelinquishthechairtothe
Vice- Chair.  

d. ToannouncethebusinessbeforetheCommissioninorderprescribedbythe
rules.  

2



e. Toauthenticatebyhis/hersignatureallactsofdoingsbytheCommission
whennecessary.  

f. TomakeknownRulesofOrderwhensorequested, andtodecideallquestions
oforder.   

g. ToreceiveallcommunicationsfromtheMayor, variousdepartmentsofthe
governmentandthepublicandhavesuchcommunicationsplacedonthe
meetingagenda.  

h. Incaseofdisturbanceordisorderlyconduct, theChairmayhavetheroom
clearedofallpersonsexceptthemembersoftheCommissionandofficersof
theCountyofHawai‘i.  

i. He/sheshallvoteincaseofatie, orwhenthe “Aye” and “No” voteis
demanded.  

Rule7

VOTING

7-1 Thereshallbe (6) methodsofvoting:  

st1 byvoicevote;  

nd2 byraisingofhands;  

rd3 byrollcall;  

th4 byballot;  

th5 byrising; and

th6 byunanimousconsent.  

7-2 Exceptonproceduralmotions, allvotingshallbebyrollcall.  

7-3 Onproceduralmatters, theChairafterstatingthequestion, shallcalluponthosein
favorofthequestiontosay “aye” afterwhichtheChairshallcalluponthosein
thenegativetosay “no”; andthereuponhe/sheshallannouncetheresulttothe
Commission.  

7-4 Ifanymembershalldoubttheresultasannounced, theChairshallagainstatethe
questionandcalluponthememberstovotebyraisingtheirhands, andtheyshall
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keeptheirhandsraiseduntilcountedbythesecretary, afterwhichtheresultshall
againbeannounced.  

7-5 UponrequestofanymemberoftheCommissionandoneveryresolution, ornon- 
proceduralmotion, thesecretaryshallcalltheRoll.  Eachmember, whencalled,  
shallanswerinaclearvoice “Aye,” ifvotingintheaffirmative; or “No” ifvoting
inthenegative.  Thesecretaryshallrecordeachvoteintheminutesandreportto
theChair, whoshallannouncetheresulttotheCommission.  

7-6 Nomembershallrefrainfromvotingunlessexcusedbythepresidingofficerand
unlessexcusedfromvotinghis/hersilenceshallberecordedasanaffirmative
vote.  

7-7 Anymemberwhoknowsthathe/shehasapersonalinterest, directorindirect, in
anyactionproposedorpendingbeforetheCommissionshalldisclosesuch
interestpriortotakingofanyvotethereon.  

7-8 Whenevertheayesandthenoesarecalled, noone, withouttheunanimous
consentoftheCommissionshallbepermittedtoexplainhis/hervote; andafter
theannouncementoftheresult, nooneshallbepermittedtovoteortochange
his/hervote.  

Rule8

RESOLUTIONS, MOTIONSANDAMENDMENTS

8-1 Allresolutionsshallbeinwritinguponlegalsizepaperdatedandsignedbythe
introducer.  

8-2 Motionsandamendmentsmaybemadeverballybutshallbereducedtowritingif
requestedbytheChairandshallbereadfromthedeskifsodesired.  

8-3 NomotionshallbereceivedandconsideredbytheCommissionunlessthesame
hasbeenrecorded.  

8-4 Wheneveranyquestionshallbeunderdiscussion, theonlymotionsrelative
theretoshallbe:  

a. Tolayonthetable;  
b. Topostponetoacertaintime;  
c. Topostponeindefinitely
d. Tocommit; or
e. Toamend.  
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Theforgoingmotionsshallhaveprecedenceintheordernamed.  Thefirsttwo
motionsshallbedecidedwithoutdebateandshallbeputtovoteassoonasmade.  

Rule9

LIMITOFDEBATE

9-1 Nomembershallspeaklongerthanfive (5) minutes, norshallhe/shespeakmore
thantwiceonthesamequestionwithoutleaveoftheCommissionunlesshe/she
bethemoverofthematterpending, inwhichcase, he/sheshallbepermittedto
speakinreply, butnotuntileverymemberchoosingtospeakshallhavespoken.  

Rule10

INDEFINITEPOSTPONEMENT

10-1 Whenaquestionispostponedindefinitely, thesameshallnotbeacteduponagain
orrevivedatanysubsequentmeetingoftheCommissionwhichsodisposedof
suchquestionunlessbyconsentofthemajorityoftheCommission.  

Rule11

PREVIOUSQUESTION

11-1 Theobjectofthemotionforthepreviousquestionistocutoffdebate.  Whenever
themotioniscarried, theauthororintroducerofthemainsubjectunder
discussionshallbepermittedtoclosedebateafterwhichthemainquestionshall
beput; provided, however, thattheauthororintroducermaydelegatetoanother
suchrighttoclose.  

Rule12

RECONSIDERATION

12-1 Ifamotionhasbeeneitheradoptedordefeatedduringameeting, andatleastone
memberwhovotedonthewinningsidewantstohavethevotereconsidered, such
amembermaymakethemotiontoreconsider.  However, suchamotioncanbe
madeonlyonthesamedayonwhichthevotesoughttobereconsideredwas
taken.  
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Rule13

MOTIONTOADJOURN

13-1 Amotiontoadjournisalwaysinorderandshallbedecidedwithoutdebate,  
providedthetimeforthenextmeetinghasbeenestablished.    

Rule14

ORDEROFBUSINESS

14-1 Thefollowingshallbetheorderofbusiness:  

a. WelcomingRemarksandExplanationofProcedures.  

b. RollCall.  

c. ApprovalofMinutes.  

d. CallforTestimonyfrommembersofthepublic.   

e. UnfinishedBusiness.  

f. NewBusiness.  

g. AdministrativeMatters.  

h. Announcements.  

i. Adjournment.  

Rule15

ATTENDANCE

15-1 NomembershallbeabsentfromthemeetingsoftheCommissionunlessthe
memberissickand/orisunabletoattendwithpriornoticegiventothePlanning
Departmentstaff.  
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Rule16

SUSPENSIONOFRULES

16-1 NoruleoftheCommissionshallbesuspendedunlessbyamajorityvoteofthe
membersoftheCommission.  

Rule17

DECORUM

17-1 Ifanymembershallconducthimself/herselfinadisorderlymannerduringany
sessionoftheCommission, thePresidingOfficershallordersuchmembertokeep
his/herseatandpreservethepeace; andifhe/sheshallthenpersist, theChairshall
orderhis/herdesigneetoremovehim/herfromthemeetingandhe/sheshallnotbe
permittedtotakehis/herseatduringtheremainderofthesessions, exceptupona
pledgegivenbyhim/hertotheCommissionofgoodbehavior.  

17-2 Whenanymemberisabouttospeak, he/sheshalladdresshimself/herselftothe
Chairandwhenrecognized, confinehimself/herselftothequestionunderdebate
andavoidpersonalities.  

17-3 AnypersonnotamemberoftheCommission, whoisdisrespectfulofthe
Commissionbyanydisorderlyorcontemptuousbehaviorinitspresence, orwho
disruptstheexerciseofanyCommissioner’sfunction, mayberemovedfromthe
meetingatthediscretionofthePresidingOfficer.  

17-4 ItshallbethedutyoftheChairorhis/herdesigneetomaintainorderamongst
thosepresentasspectators, andtoremoveanypersonfoundinviolationofRule
17, item3above.  

Rule18

NEWSREPORTERS

18-1 NewsreporterswishingtotakenotesofthebusinessoftheCommissionmaybe
assignedsuchplacesbythePresidingOfficeraswillaffecttheirobjectwithout
interferingwiththeconvenienceofthemeeting.  
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Rule19

WHENRULESARESILENT

19-1 TherulesofparliamentarypracticeaslaiddownbyRobert’sRulesofOrder,  
Revised, wherenotinconsistentwiththeserules, shallgoverntheCommission.  

1) Amended – December23, 2010
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